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INTRODUCTION 
 
These policy and progression guidelines have been prepared to assist graduate 
students pursuing the Doctor of Philosophy Degree in the College of Nursing at 
the University of Utah. These documents do not offer complete information. 
Students are advised to consult other resources such as A Handbook for Theses 
and Dissertations ($4.00 check/cash) available from the Thesis Office (Park 
Building, 201 Presidents Circle, Room 302); the current General Catalog, 
Student Handbook (www.utah.edu); and Student Code (the University of Utah 
Code of Student Rights and Responsibilities at 
www.admin.utah.edu/ppmanual/8/8-10.html.)   

I.   GENERAL REQUIREMENTS  
 

The Ph.D. degree represents the achievement of a high level of scholarly 
study and demonstrates successful completion of independent research. 
It is not awarded simply for fulfillment of residency or credit 
requirements. Candidates for the Ph.D. degree must complete not less 
than three (3) full years (6 semesters) of approved graduate work; 
however, more time may be required especially in the BS to PhD 
program.  

At least one year (i.e. two consecutive semesters) of the doctoral 
program must be spent in full-time academic work at the University of 
Utah. Students in the distance PhD Program in Oncology Nursing have 
separately approved residency requirements. Nine credit hours are 
considered full-time graduate study. Credit hour requirements for full-
time study for students in the Distance PhD Program in Oncology Nursing 
are specified on a semester-by-semester bases. If the assigned advisor, 
Doctoral Program Committee, or Supervisory Committee finds that a 
graduate student's preliminary work is deficient, the student may be 
required to register for and complete supplementary courses. There is a 
seven (7) year time limit for completion of all degree requirements. The 
seven year time limit will begin with the first course to be applied to the 
doctoral degree. Students will be dismissed from the Doctoral Program 
for failure to progress if this time limit is exceeded, unless an extension 
is approved by the Doctoral Program Committee.  

Doctoral students who have a nursing degree must be licensed to practice 
as a registered nurse in one of the National Council of State Boards of 
Nursing (NCSBN) jurisdictions. Any exceptions to the licensure 
requirement must be approved by the Doctoral Program Committee. If 
clinical courses will be taken, students must provide the College of 
Nursing Office of Student Services and Academic Affairs with evidence 
that they are licensed in Utah or in an interstate compact state and 
certified in cardiopulmonary resuscitation (CPR). Any change in licensure 
status must be reported to the Office of Academic Affairs and Student 
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Services. Students studying or doing research in clinical areas must also 
complete a Medical History form and provide proof of necessary 
immunizations. Any exceptions to these requirements must be approved 
by the Doctoral Program Committee.  

A faculty advisor is assigned to each student during the first year of 
entering the program prior to the establishment of a Supervisory 
Committee. Students are encouraged to consult with their faculty advisor 
on an ongoing basis throughout their program of study. When the student 
establishes her/is supervisory committee, the Supervisory Committee 
then becomes the student’s source of advisement and guidance and the 
Chair of the Supervisory Committee is the student’s major advisor (see 
VIII supervisory committee). Each student is required to schedule and 
meet with her/his academic advisor or Supervisory Committee Chair at 
least once per semester to discuss program progression. The Doctoral 
Program Director and Office of Academic Affairs and Student Services can 
provide information related to progression and/or graduation 
requirements.  

 
A.   Progression in the Doctoral Program  

The Doctoral Program in the College of Nursing is divided into three 
phases: Course work, qualifying examination, and dissertation. The 
general progression of doctoral students is monitored by the 
Doctoral Program Committee whose membership is designated in the 
College by-laws.  

 
1.  Course Work: Course work includes core courses in the College 

of Nursing and specialization courses offered in the College of 
Nursing or other departments. Additional courses may be 
selected by the student, under the approval of the Supervisory 
Committee, or additional courses may be required by the 
Supervisory Committee to facilitate a scholarly dissertation.  

Current required courses and programs of study are available on 
the College of Nursing Website or from the Doctoral Program 
Director.   

2.  Grade Requirements:  

a.  Doctoral students must earn a grade of "B-" or higher in the 
core courses in order to have the course applied toward 
graduation. Thus, if a grade of "C+" or lower is received in a 
core course, that grade cannot be included on the Candidacy 
Form and the course must be repeated.  All non-core courses 
must be passed according to University policy (C- or better).  
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b.  Students will be terminated from the Doctoral Program if 
they receive a grade of C+ or lower in two core courses or in 
the same core course twice, regardless of current GPA.  

 
Courses supporting the student’s research emphasis should be 
selected in consultation with the student’s advisor and/or 
Supervisory Committee. These courses should build a sound 
base in the theory and methods of the research area and 
related subjects in order to prepare the student to undertake 
independent research in an area.  

 
3.  Language Requirement: The College of Nursing does not have a 

language requirement.  
 

4.  Qualifying Examination: NURS 7777 must be successfully 
completed prior to the qualifying examination. A qualifying exam 
is required of each student prior to beginning the dissertation. 
The purpose of the qualifying exam is to determine the student’s 
readiness to progress to the status of PhD Candidacy. The 
content of the qualifying examination is determined by the 
student’s Supervisory Committee. The qualifying exam includes 
an oral and a written component.  

The qualifying examination is administered by the student’s 
Supervisory Committee. The committee determines if the 
student will pass or fail both the oral and written components of 
the Qualifying Exam. Each component may be repeated only once 
at the discretion of the Supervisory Committee. A second failure 
of either the oral or written component of the Qualifying Exam 
will result in dismissal from the Doctoral Program. A Qualifying 
Exam form (see appendix for sample forms) must be completed 
and filed with the Office of Student Services and Academic 
Affairs. In addition to the Qualifying Examination Form, the 
Supervisory Committee Chair will file a copy of the examination 
questions for the qualifying examination in the student’s file.  

 
5.  Proposal Defense: The Proposal Defense (of the dissertation) has 

both a written and an oral component. The written component is 
comprised of the dissertation proposal.  The oral component is 
the oral defense of the written proposal.  

The Supervisory Committee is responsible for approving the 
student’s dissertation proposal. Following the Proposal Defense 
and approval from the Supervisory Committee, a Report of 
Proposal Defense form is filed with the Office of Academic Affairs 
and Student Services by the Chairperson of the Supervisory 
Committee.  
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NOTE: The Supervisory Committee has the discretion to accept 
the written component of the proposal defense as the student’s 
written qualifying exam. In this instance, an oral qualifying exam 
and an oral defense of the proposal are still required and are 
separate examinations. The oral defense of the dissertation 
proposal may not substitute for the oral qualifying examination. 
The oral qualifying exam and the proposal defense must be 
separate and distinct examinations, but may be held on the same 
day.  

 
The PhD candidate should not provide food or refreshments for 
supervisory committee members at meetings convened for 
qualifying exams or proposal defense (colloquia).   

6.  Dissertation: For a complete description of the dissertation, see 
Section IV.  

 
B.   Failure to Progress and Probation  

To remain in good standing in the doctoral program, students must 
maintain a cumulative grade point average (CGPA) of 3.0 or better 
in all courses applied to the degree. Students will automatically be 
placed on probation if their CGPA falls below 3.0 and will be 
notified in writing of their probationary status by the Doctoral 
Program Committee. Students will be dismissed from the program if 
their GPA is not raised to 3.0 or above during the next two (2) 
semesters or upon completion of the next 9 graduate credits, 
whichever comes first.  

 
The Doctoral Program Committee may place students on probation 
if they fail to progress towards the degree. In the event of 
probation, an individualized plan of progression will be developed, 
indicating terms for probation. Failure to adhere to the probation 
plan will result in dismissal from the program.  

 
C.  Termination/Dismissal  

The Doctoral Program Committee may terminate/dismiss students if 
they fail to progress towards the degree. Reasons for termination or 
dismissal from the program include, but are not limited to, the 
following: a) failure to meet grade requirements (Section I.A.2), b) 
failure to meet Qualifying Exam or Proposal Defense requirements 
(Section I.A.4; I.A.5), c) failure to progress in the Doctoral Program 
(Section I.B), d) failure to meet terms of probation, e) violations of 
the University of Utah Student Code (as outlined in the Code of 
Student Rights and Responsibilities, found on the University of Utah 
website at http://www.admin.utah.edu/ppmanual/8/8-10.html) 
and f) failure to meet Dissertation requirements (Section IV).  
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D.  Appeals  

The Academic Misconduct and Appeals Committee of the University 
of Utah College of Nursing provides students and faculty with a 
vehicle for the making of decisions relative to student contested 
academic actions; academic sanctions for misconduct; and dismissals 
from participating in class. The Committee functions in accordance 
with the directives outlined in the University of Utah Code of 
Student Rights at http://www.admin.utah.edu/ppmanual/8/8-
10.html ."  

 
E.  Progression of Students Without a Master's Degree in Nursing  

Students without a Master’s degree in nursing will be advised on an 
individual basis.  

II.  CREDIT POLICIES  
A.  Maximum Hours per Semester  

Candidates for a graduate degree will not be permitted to register 
for more than 16 credit hours in any one semester. Refer to the 
University of Utah General Catalog for more details.  

 
B.  Transfer of Credit  

Per University policy, no more than six (6) semester hours may be 
transferred from other institutions for graduate credit. Credit may 
be approved toward fulfillment of graduate degree requirements 
provided the transferred courses are passed with a B or higher 
grade. Courses taken for Credit/no credit c are not transferable. 
Course requirements may be waived with the approval of the 
Doctoral Program Committee. Waiver for a course will only be 
considered if the student can provide evidence that the course 
objectives have been met.  

In addition, the Supervisory Committee may advise the student to 
pursue studies for a period of time at another institution, related to 
availability of special facilities or learning experiences. This study 
may be considered work in residence, provided that arrangement 
has been approved in advance by the Associate Dean for Research 
and the Dean of the Graduate School.  

 
C.  Credit Limitations  

University of Utah regulations specify that a student may not apply 
more than 9 hours of non-matriculated credit toward any graduate 
degree unless the student's registration for additional credit hours is 
specifically approved in advance by the Dean of the Graduate 
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School. Specific courses may be considered based upon relevancy to 
their graduate program. Courses taken via distance education are 
considered in residence courses, provided they are a part of the 
student’s approved program of study. Courses taken by 
correspondence or home study are not eligible for graduate credit.  

 
D.  Option for Credit/No Credit Grading  

See the General Catalog on the University of Utah website. Graduate 
students are reminded that it is often important to receive letter 
grades to build their GPA. This is especially important if the student 
applies for fellowships or traineeships on a competitive basis or 
transfers to another institution. See the University of Utah General 
Catalog for more information on credit/no credit courses.  

 
E.  Incomplete (I) Grade  

The grade incomplete (I) may be given for work not completed 
because of circumstances beyond the student’s control, providing 
the student is passing the course and has completed at least 80% of 
the work required for the course. Arrangements must be made 
between the student and the instructor concerning completion of 
the work. If incomplete work has not been finished and a grade has 
not been reported within the calendar year after the (I) was given, 
the (I) is changed to an (E) by the Registrar’s Office. Students on a 
Leave of Absence still must adhere to this timeline.  

 
F.  Minimum Continuous Registration  

All graduate students must maintain continuous registration (3 credit 
minimum) from the time of formal admission through the completion 
of requirements for the degree they are seeking unless granted an 
official leave of absence. If students do not comply with this 
continuous registration policy and do not obtain an official leave of 
absence, their Supervisory Committee is terminated and their 
records are inactivated. For more information refer to the University 
of Utah General Catalog under Minimum Continuing Registration: 
Doctoral Degrees. The regulations do not apply to Summer term 
unless the qualifying exam, proposal defense or defense of the 
dissertation occur during that term.  

 
G.  Withdrawal from the University  

If a student finds it necessary to withdraw from the University during 
any semester, an application to withdraw from school should be 
filed with the Registrar's Office. Failure to do so may jeopardize 
eligibility for readmission to the University.  
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H.  Leave of Absence  

A student wishing to discontinue study for one or more semesters 
must file a Request for Leave of Absence form available from the 
Office of Academic Affairs and Student Services. Leaves of Absence 
(LOA) are only granted for extenuating and unusual circumstances 
and must be approved by the Doctoral Program Committee, the 
Academic Advisor or the Supervisory Committee Chair, the Associate 
Dean for Research, and the Dean of the Graduate School. Leaves are 
granted for a maximum of one academic year at a time. In making a 
decision to grant a Leave of Absence to a student, The Doctoral 
Program Committee will take into consideration if faculty resources 
will be available for students upon return to the College. The 
committee reserves the right to deny a Leave of Absence request. 
An LOA does NOT extend the time period for finishing an 
incomplete. The Leave of Absence is void if a student registers for 
classes in a semester for which a leave was granted. Leave of 
Absence forms are available on the University of Utah website or 
from the Office of Academic Affairs and Student Services. See the 
University of Utah General Catalog for additional information.  

III.  SUPERVISORY COMMITTEE  
A supervisory committee is a critical component of each student's 
graduate study. The Supervisory Committee is responsible for approving 
the student's academic program, approving the dissertation topic, 
preparing and judging the Qualifying Examination, approving the 
defense of the dissertation proposal, administering and judging the 
dissertation defense, and approving the final dissertation. It is 
important that the Committee members work effectively together and 
provide the scholarly expertise needed to guide the student’s 
development as a scholar/researcher in an area of study.  

 
A.  Composition of the Supervisory Committee  

Supervisory committees consist of at least five faculty members, the      
majority of whom must be regular faculty in the College of Nursing. 
One or more members of the committee must be appointed from 
another academic department on campus. If a proposed member 
does not have a University of Utah appointment, a copy of her/his 
vita must accompany the supervisory committee request form.  

It is the responsibility of the student to approach prospective 
committee members with a view to their willingness and availability 
to serve in such a capacity. Faculty have the right, for justifiable 
academic reasons, to refuse to serve or withdraw from a student's 
supervisory committee.  
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B.  Suggested Steps for Forming the Supervisory Committee  

In order to achieve an effective Supervisory Committee the 
following steps are recommended:  

1. Select the Chair first and discuss possible committee members 
with this individual around the dissertation topic and 
methodology.  

2. Talk individually with each potential committee member. Inquire 
about how he or she would assist with the dissertation and his or 
her expectations for a quality program of study.  

3. Complete and submit a Supervisory Committee form to the Office 
of Academic Affairs and Student Services in the College of 
Nursing who will get the signature of the Doctoral Program 
Director.  

4. Request a meeting of the total committee at least once before 
the Qualifying Examination or Proposal Defense is suggested.  

 
C.   Formal Request for Supervisory Committee  

The Summary Check list (see appendix) should be reviewed by the 
Supervisory Committee Chair and the student as a guide to 
completing all requirements. A request for Supervisory Committee is 
initiated by the student through the Office of Academic Affairs and 
Student Services. Adequate program guidance suggests that the 
Supervisory Committee be formed during the second year of study. 
The composition of the Supervisory Committee must be formally 
approved by the Doctoral Program Director, the Associate Dean for 
Research or Doctoral Program Director. The Dean of Graduate 
School formally appoints the Committee.  

 
D.  Guidelines for Changing Supervisory Committee Membership  

Occasionally, it may be necessary to change the membership of the 
Supervisory Committee; hopefully, this would occur prior to the 
Qualifying Examination and Proposal Defense. However, should the 
Committee membership change, it is expected that the 
requirements for the student's program of study will be reviewed to 
assure they meet the approval of the new membership. Because 
guidance of the student's work is the responsibility of the 
Supervisory Committee, the requirements, including the Qualifying 
Examination, may be subject to revision.  

To change Supervisory Committee members the student should:  

1.  Advise the Supervisory Committee Chairperson of the rationale 
for considering a change in Committee membership.  
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2.  Meet with the Committee member(s) for proposed replacement 
and advise her/him (them) of the rationale for changing the 
Committee membership.  

3.  Provide written documentation with changes to the Office of 
Academic Affairs and Student Services. Signatures of new and 
removed members as well as that of the Chair need to be on the 
document.  

 
E.  Guidelines for Changing Supervisory Committee Chairperson  

It is expected that the need for a change in Supervisory Committee 
Chair will have been discussed by the student and Chairperson. The 
student may seek assistance, if needed, from the Doctoral Program 
Director or the Associate Dean for Research.  

If the student decides to pursue a request for a change of 
Committee Chair, the student should make the request in writing to 
the  Doctoral Program Director. 

The request should include:  

1.  The name and signature of the faculty member to be replaced as 
Chairperson;  

2.  The name and signature of the faculty member being 
recommended as Chairperson.  

3.  The name and signature of the Doctoral Program Director.  

The Associate Dean for Research will review the request and make a 
recommendation to the Dean of the Graduate School. For additional 
information, refer to the General Catalog under Ph.D. Supervisory 
Committee.  

 
F.  Filing the Program of Study  
 

The Chairperson of the Supervisory Committee has the responsibility 
to plan with the student a program of study that may involve one or 
more allied fields. The Program of Study form is initiated by the 
student and includes all graduate level courses taken that apply to 
the Ph.D. Degree. This form is available on the University of Utah 
website or from the Office of Academic Affairs and Student 
Services. The Program of Study form is signed by all members of the 
Supervisory Committee, the Doctoral Program Director, and 
returned to the Office of Academic Affairs and Student Services. 

IV.  DISSERTATION REQUIREMENTS  
PhD candidates must submit a dissertation embodying evidence of 
scholarly inquiry. The dissertation must be an original, independent 
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investigation that contributes to knowledge development. The 
dissertation must show mastery of the relevant literature and be 
presented in acceptable style. Dissertation work must adhere to ethical 
academic and research standards.  

 
The dissertation filed with the graduate school may take different 
forms.  Common forms include a single, integrated manuscript or a 
series of published or publishable journal articles. The College of 
Nursing expects dissertation work to be published and, when 
appropriate, recommends journal articles as a format. When journal 
articles are the dissertation form chosen, the College of Nursing 
requires three articles be submitted to meet dissertation requirements.   
However, the student’s supervisory committee may recommend or 
require fewer or additional articles when deemed appropriate or 
necessary.  The supervisory committee may also require a traditional 
literature review chapter since space limitations in articles for 
publication often require limited critical review.The form of 
dissertation work, whether a single integrated manuscript or a 
manuscript consisting of a series of journal articles, is determined by 
the Supervisory committee.    

 
A.  Minimum Credit Registration  

Minimum registration for N7970, dissertation research is 14 credits. 
No more than 20 credits will be allowed.  

 
B.  Manuscript Preparation:  single, integrated manuscript or journal 

article form  

The student should consult with the Supervisory Committee in 
relation to the form the dissertation will take.  Students should also 
consult with the University Thesis and Dissertation Editor early in 
the manuscript preparation process about questions regarding style, 
format, duplication, or permanence of the materials. Consultation is 
especially important when the dissertation takes the form of journal 
articles as the graduate school has requirements beyond the 
submission of independent articles. For example an abstract as well 
as an introductory and concluding narrative that ties the journal 
articles together is a graduate school requirement. Early 
consultation with the Thesis Editor facilitates making required 
stylistic alterations and corrections before manuscript finalization 
while it is still relatively simple and inexpensive.   The Supervisory 
Committee may recommend that a professional editor be hired or 
consulted to facilitate preparation of the final manuscript. Yet, the 
dissertation must be the primary and essential work of the doctoral 
student. When the dissertation is submitted as journal articles, the 
intended journals for publication must be approved by the 
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Supervisory Committee and placed on record with the graduate 
school if not already included on the approved list of the graduate 
school.  The Handbook for Theses and Dissertations, published by 
the graduate school, is available from the Thesis Office and provides 
detailed information about manuscript requirements. The candidate 
should consult the Thesis Office to verify the dissertation submission 
deadlines required to ensure graduation.  

 
C.  Content Requirements  

The dissertation must represent the results of scholarly inquiry and 
be a contribution to knowledge development. The substance of the 
dissertation must meet the standards of the College of Nursing and 
the Supervisory Committee. The complete manuscript, on the basis 
of which the degree is awarded, must be included in the bound 
dissertation. The style and substantive content of the dissertation, 
must be approved by the Supervisory Committee.  The student must 
satisfy the Supervisory Committee, the Dean of the College of 
Nursing, and the Dean of the Graduate School.  The Thesis and 
Dissertation Editor must approve the format and physical 
permanence of the dissertation.  

 
D.  Research with Human Subjects  

All research projects involving human subjects must be reviewed by 
the Institutional Review Board (IRB) before beginning any study. 
Instructions for proposal review are available online at 
http://www.research.utah.edu/irb/. Many clinical agencies also 
require the submission of the research proposal and may conduct 
their own institutional review.  

 
E.  Dissertation Defense  

Following completion of the dissertation the candidate will present 
a public oral defense of his/her work. The candidate should submit 
the dissertation in final form to the Chairperson of the Supervisory 
Committee at least four weeks prior to the dissertation defense. 
The Supervisory Committee should receive copies of the final 
dissertation at least two weeks prior to the dissertation defense. 
The doctoral student should work with the Supervisory Committee 
to plan the dissertation defense. The student and/or chairperson 
should notify the Office of Academic Affairs and Student Services of 
the defense date so the presentation can be publicly announced at 
least two weeks in advance.  

It is University of Utah Graduate School policy that the candidate 
must be registered for a minimum of three (3) graduate credit hours 
in the semester in which the dissertation is defended. The 
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candidate must enroll in NURS 7980, Faculty Consultation, if she or 
he is not otherwise registered.  

The dissertation defense is under the direction of the Chair of the 
Supervisory Committee. The dissertation defense should follow the 
general order of the dissertation. The dissertation defense 
presentation should allow time for questions from the Supervisory 
Committee, the academic community, and the general public. 
Revisions of the dissertation may be required as a result of feedback 
from the discussion and questions raised by the Supervisory 
Committee at the dissertation defense.   

The PhD candidate should not provide food or refreshments for 
those attending the dissertation defense. 

Following successful defense of the dissertation, a Report of the 
Final Examination form and the Report of Credit forms are filed with 
the Office of Academic Affairs and Student Services by the 
Supervisory Committee Chairperson. A grade is assigned at this 
time.  

 
F.  Creative Work  

The Graduate School maintains a provision for dissertation products 
that consist of creative work that cannot be placed in the University 
Archives because of its nature.  While this form for the dissertation 
would not be a usual choice within the College of Nursing, the 
provision is available.  For dissertations that take this form, a 
permanent record in duplicate (film, tape, photographs, etc.) and 
three duplicated copies of a description and commentary on the 
work must be prepared for deposit in the library, archives, and 
department.  

 
G.  Acceptance of Dissertations Having Co-authors  

Co-authored material may be included as part or all of a dissertation 
if it meets the above criteria and provided that the Supervisory 
Committee recommends its inclusion after determining that:  

1. The candidate provides evidence that their contribution to the 
collaborative effort is original, independent, and adds to 
knowledge; and  

2. The candidate is the senior author.  

3. Two students, each of whom are candidates for a Ph.D. Degree, 
may collaborate in the writing of a single dissertation provided 
that:  

a. The collaboration receives prior approval by each student’s 
Supervisory Committee. 
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b. Each student submits clear evidence of making a significant 
contribution to the project.  

c. The dissertation reflects the work of both candidates in terms 
of its scope, depth of analysis, and sophistication of 
approach; that it is substantive and equivalent of two 
manuscripts.  

4.  In all instances of multiple authorship, legally acceptable 
releases for all authors must be submitted to the Thesis and 
Dissertation Editor of the Graduate School.  

 
H.  The Use of Patents and Restricted Data for Dissertations  

To protect the rights of patent applicants and to prevent unjust 
economic exploitation the Dean of the Graduate School, in 
consultation with the Graduate Council, may delay granting of the 
degree and/or publication of the dissertation. In either case, the 
delay should be no longer than three (3) months with possible 
extensions up to one year from the completion of the thesis or 
dissertation if approved by the Graduate Council. Completion is 
understood to mean that the student has deposited and had 
approval by the Thesis Office three (3) copies of a manuscript which 
previously had been given format approval. If the delay is approved 
in order to file a patent application, a good faith effort must be 
made to file for the patent in a timely manner. In the case of 
protecting the privacy of research subjects, such action shall take 
place upon terms and conditions on which the candidate, the 
Supervisory Committee, and the Dean of the Graduate School agree. 
Please refer to A Handbook for Theses and Dissertations for more 
details.  

If a completed thesis or dissertation is being held by a graduate 
student's Supervisory Committee or by the Department in apparent 
violation of the above guidelines, the student or the University's 
patent attorney should notify the Dean of the Graduate School and 
the Vice President for Research.  

 
I.  Dissertation Approval Requirements  

Before duplication and submission of the manuscript to the Thesis 
and Dissertation Editor for a Thesis Release the following 
certification forms must be completed and submitted:  

1.  Supervisory Committee Approval form signed by all members of 
the Supervisory Committee that the dissertation is of satisfactory 
quality for the degree. This form is available from the Thesis and 
Dissertation Editor or the Office of Academic Affairs and Student 
Services. 
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2.  Final Reading Approval form must be signed by one member of 
the Supervisory Committee (appointed by the Chairperson). The 
Final Reading Approval form indicates that the dissertation has 
been read in its final form, and that citations and references are 
formatted correctly, illustrative materials are in place, and the 
final manuscript is acceptable. At this point, the dissertation is 
ready for review by the Associate Dean for Research and a 
signature by the Dean of the College of Nursing. A copy of the 
dissertation must accompany the Final Reading Approval form 
when submitted to the Office of Student Services and Academic 
Affairs.  

The Thesis Release form is signed by the Thesis and Dissertation 
Editor. The Thesis Release states that the manuscript is 
acceptable as specified in A Handbook for Theses and 
Dissertations. This form is generated by the Thesis and 
Dissertation Editor and is then submitted to the Office of Student 
Services and Academic Affairs at the College of Nursing.  

 
J.  Distribution of Required Copies  

Students shall submit copies of the approved dissertation to the 
Thesis and Dissertation Editor as required by University policy.   
 
The doctoral dissertation is expected to be available to other 
scholars and the general public. It is the responsibility of all doctoral 
candidates to arrange for the publication of the dissertation, 
whether submitted as unpublished journal articles or as a single, 
integrated manuscript.  

An abstract of each dissertation is published in University Microfilm's 
Dissertation Abstracts International.  

 

V.  GRADUATION POLICY  
To officially graduate from the University of Utah in May of the 
academic year, all work must be completed according to the deadlines 
in the Thesis Calendar on the University of Utah Graduate School 
Website. However, because the University of Utah holds only one 
graduation exercise per year, students may participate in the 
convocation exercise if the dissertation has been successfully defended 
prior to the date of convocation and permission has been obtained from 
the Associate Dean for Research. 

In order to prepare and publish a reasonably accurate convocation 
program and to make the necessary plans for the convocation exercises, 
the student should contact the Office of Academic Affairs and Student 
Services at the beginning of Spring Semester in the academic year of 
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planned graduation. If graduation occurred earlier in the year, the 
student should contact the Office of Academic Affairs and Student 
Services to indicate whether or not convocation will be attended.  

VI.  SPECIAL INSTITUTIONAL REQUIREMENTS  
A.  Accident Report Procedure  

Students who incur an injury (i.e., needle stick, fall, etc.) during a 
clinical practicum in an affiliated agency should report the incident 
to their supervising faculty and the agency and follow the accident 
procedure for the agency in which they are located. In addition, a 
College of Nursing form must be completed and submitted; this 
form can be obtained from the Business Affairs Office on the 4th 
floor of the College of Nursing. Students who are injured during 
educational experiences in the College, University, or clinical 
agencies are not covered by University insurance-workman's 
compensation. All costs incurred relative to the incident (initial and 
follow-up) are the sole responsibility of the individual student.  

 
B.  Drug Testing Policy  

Clinical agencies may conduct random drug testing. The University 
of Utah Health Sciences Drug Testing Policy is in the appendices.  

 
C.  Criminal History Review  

Some clinical facilities may require criminal background checks for 
personnel who provide patient care services. The College of Nursing 
must comply with these requirements. Students may be required to 
request and pay for a criminal background check if affiliated with 
one of these agencies as a student.  

 
D.  Faculty Right to Request Medical Clearance  

College of Nursing faculty, especially those who teach students in 
clinical or laboratory settings, have the right to request written 
medical clearance from the student's health care provider if there is 
reason to believe that a known or suspected problem or illness 
(physical or emotional) may compromise patients, staff, faculty, 
peers or the student's own health, welfare and safety. The student 
will not be allowed in the clinical area and/or classroom until such 
written documentation is obtained. A copy of the letter from the 
health care provider will be kept on file in the Student Affairs 
Office. All expenses related to the medical clearance are the sole 
responsibility of the student.  
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E.  Malpractice Insurance  

Coverage for graduate students is in the student role; however, it is 
highly recommended that students carry individual malpractice 
coverage. Doctoral students who are employed must carry individual 
insurance coverage as the College assumes no responsibility for 
student activities when they are employed by an agency.  

 
F.  Out-Of-State Clinical Experiences  

Students are not allowed to complete clinical learning experiences 
beyond state boundaries because of state insurance codes. All 
exceptions require approval through the Risk Management Office 
with six (6) to nine (9) months of processing time, including a 
feasibility assessment. Costs for this request are the responsibility 
of the student. Requests for consideration of clinical placement 
outside the state should be made through the Doctoral Program 
Director.  

 
G.  Other College or University Requirements  

The College of Nursing reserves the right to require students to 
meet additional College or University requirements that are 
mandated. 
 
 

APPENDICES  
 
The following pages contain forms used in the doctoral program progression:  

 
Request for Supervisory Committee (internal - College of Nursing form)  
Request for Supervisory Committee (U of U Graduate School)  
Program of Study (2 page form)  
Report of Colloquium (Defense of the Dissertation Proposal) (internal - 
College of Nursing form)  
Report of Qualifying Examination and Recommendation for Admission to 
Candidacy  
Report of the Final Oral Examination  
Supervisory Committee Approval of Dissertation  
Final Reading Approval  
Graduate Student Request for Leave of Absence  
 

 
 


